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 Welcome! 
We appreciate the opportunity to serve 
Your Property Management Needs. 

Property Owner's Exclusive Listing Package Instructions & Checklist 

Owner: Please Initial Items on this page and Return Package 
All Forms Can Be Found At 

www.visionmre.com 
____Exclusive Leasing Agreement 
Completed, Initialed & Signed By Owner - Packet must be complete to market home) 
____W-9 Form 
____ Direct Deposit Authorization Form Completed & Voided Check Attached to Form

____Mold and Mildew Disclosure 

____Paint and Flood Disclosure

____Owner Mortgage Disclosure Form

____Property Features

____Escrow Account Form
____Insurance Form
 ____2 Sets of Property Keys (If keys not included- add $10.00 per set to Start up Fee) 
____HOA Contact info, Amenities Keys and Codes and Garage Door Remotes 
____Fax Completed Package to our confidential fax: (404) 829-1664 
Deneen Newton- 404-328-8612 
Email: deneen.newton@yahoo.com
3355 Steeple Way Decatur, GA 30034
                                              Office:  404-328-8612 


                                                                                                               Fax:  404-829-1664 
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